








































Exhibit II.C 

Never Alone Community Development Corporation 

Client Relations 

 

During the intake process for URP27, our Client Specialist, Leslie Frank, will conduct client applications 

and determine eligibility.  During intake, Ms. Frank will describe other services that we offer through our 

own agency and in conjunction with other local agencies as referrals. Ms. Frank will ask each applicant 

what services they might need or be interested in. Since we are also a Weatherization grantee, she will 

provide applicant information to the weatherization program to see if we can pair that funding with 

URP. We will offer brochures, descriptions, and contact information to each applicant. Since we are also 

a Weatherization grantee, she will provide applicant information to the weatherization program to see if 

we can pair that funding with URP. If the applicant desires, Ms. Frank, will record the services requested 

in the applicant’s file and follow up with the applicant in approximately one month for Client Counseling 

and additional referrals. Since  

We offer X, Y, and Z as provided by our own agency. 

We offer referrals to A, B, and C local agencies. 

 

December 5, 2025 

Peter McCallister 

Peter McCallister 

Executive Director  



Exhibit II. E. 

 

Letterhead 

December 5, 2025 

 

We plan to provide the following matching funding from our own agency (Never Alone 
Community Development Corporation) for the URP27 program as follows: 

Donated Materials……………………………………………………………………..As available 

Volunteer Labor (500 hrs @ $22.34/hr)…………………………………………………...$11,170 

Total                                 $11,170 

 

Sincerely, 

Peter McCallister 

Peter McCallister 
Executive Director 
  



Exhibit II. E. 

 

Marv County 

101 County Lane 

Marleyville, NC 27654 

 

Dear Sir or Madam,  

 

Marv County is proud to partner with Never Alone Community Development Corporation for 
the Urgent Repair Program 2027 cycle. Never Alone CDC does outstanding work for our 
citizens and the County is providing up to $5,000 in matching funds for the grant.  

 

Sincerely, 

 

Marv Murchins 

County Manager 

  



Exhibit II. E. 

 

Harry County 

101 County Lane 

Harrold, NC 27657 

 

Dear Sir or Madam,  

 

Harry County is proud to partner with Never Alone Community Development Corporation for 
the Urgent Repair Program 2027 cycle. Never Alone CDC does outstanding work for our 
citizens and the County is providing up to $5,000 in matching funds for the grant.  

 

Sincerely, 

 

Harry Lyme 

County Manager 

 



III. C  
[SAMPLE] 

 
Name 

Address, City, State Zip 
Contact Info 

  

• # years of experience 
• Accomplishments 
• Areas of Expertise 

 
Education 
College or Technical School | Location Grad Year 
Degree, Area(s) of Study 

 
College of Technical School | Location    Grad Year 
Degree, Area(s) of Study 

 
(If not college, it is appropriate to list high school education) 

 
Professional Experience 
Organization Name | Location  Started – Present 
Position Title  

• Include skills and tasks 
• Areas of responsibility 
• Focus on responsibilities included with position/responsibility you’re listed for on Staff Qualifications table  
• Include types of programs/funding worked with (URP, ESFR, CDBG, HOME, weatherization, etc) 

 
Organization Name | Location (repeat as needed)  Started – Ended 
Position Title  

• Include skills and tasks 
• Areas of responsibility 
• Focus on responsibilities included with position/responsibility you’re listed for on Staff Qualifications table  
• Include types of programs/funding worked with (URP, ESFR, CDBG, HOME, weatherization, etc) 

 
Certification, Professional Training, and Recognition 

• Home Inspector, Building Code Inspector (include type and levels), General Contractor License, 
etc. Be sure to include license numbers 

• Include trainings taken in last 5 years, with date taken 
• Appropriate trainings include OSHA, first aid/safety, Lead RRP/renovator/abatement, Asbestos, 

PHRANC or BPI trainings, etc. 
 

Professional Affiliations 
• Professional affiliations like PHRANC, NCCDA, etc 

 




